Amigo Centre
Health Officer
Job Description

The Health Officer:
1.
Must be one of the following; a licensed physician, RN, LPN, EMT, a licensed medical first responder, or currently certified by the American Red Cross or equivalent in Advanced First Aid and CPR.
2.
Must be at least18 years of age.
3.
Must be able to maintain accurate records.
4.
Must be neat and thorough.
5.
Must be patient and gentle.
6.
Must be able to carry out job independently and make sound health care decisions.
Duties and Responsibilities:
1.
Participate in the Leadership Team
2.
Be familiar with route to doctor's office and Sturgis Hospital.
3.
Maintain all current health records, including health history for staff and campers.
4.
Keep documentation records.
5.
Notify counselor in writing of any health problems in relation to a camper in their charge within 24 hours of camper's arrival.
6.
Notify food service manager or assistant in writing of any special dietary needs prior to first meal.
7.
Collect and retain in locked facilities all medication, prescription and over the counter medications, for staff and campers for duration of stay at camp, unless medically contraindicated.
8.
Dispense medication as needed.
9. Establish Health Center hours.
10.    Screen all campers upon arrival and departure.

11.    Give opinion in regards to safety / health matters to Program Director or Executive   Director.

12.
Maintain first aid kits and assign to staff and location as needed.
13.
Have local doctor act as camp physician. (The Doctor’s Office, Sturgis, MI)
14.
Maintain current health care standing orders.
15.
Maintain a clean, attractive, organized infirmary.
16.
Be current on state health care requirements.
17.
Maintain adequate inventory.
18.
Conduct first aid safety or health classes as qualified and requested.
19.
Arrange for coverage when not on camp property (ie. taking camper to doctor's office).
20.
Health Officer will report to Executive Director and/or Program Director all cases requiring services of a physician and of all campers needing to leave camp due to illness.
21.     Health officer will report to Executive Director if a staff member or camper must remain hospitalized overnight or in the event of a death.  The Executive Director will notify the family.
22.     In an attempted suicide, immediately notify the Executive Director and Program Director with details and will have a complete written report within six hours.
23.
Provide first aid as needed.
24. Assist in orienting staff to emergency procedures and basic first aid.
25.
Assist in “evening duty” in program office.

